
 

 
 
 It is the policy of the City of Portland that no person shall be excluded from participation in, denied the benefits of, or be subjected to 

discrimination in any city program, service, or activity on the grounds of race, color, national origin, disability, or other protected class 
status. Adhering to Civil Rights Title VI and ADA Title II civil rights laws, the City of Portland ensures meaningful access to City programs, 
services, and activities by reasonably providing: translation and interpretation, modifications, accommodations, alternative formats, 
and auxiliary aids and services. To request these services, contact the Portland Bureau of Transportation at 503-823-5185 or 311 
(503-823-4000), for Relay Service & TTY: 711. 
 

December 19, 2022 

Letter of Intent between Agencies for Curb Ramps Built by ODOT and Permitted by PBOT 

The Oregon Department of Transportation (ODOT) and the Portland Bureau of Transportation (PBOT) 
continue to coordinate to further improve their combined delivery of Americans with Disabilities Act 
(ADA) compliant curb ramps throughout the Portland Metro region.  As a result, the Agencies have 
worked together in partnership to develop the following process, which is effective December 12, 2022. 

As further described in the previous Letter of Intent between Agencies dated December 13, 2018, both 
Agencies intend that each newly constructed curb ramp be ADA compliant to the maximum extent 
feasible within the scope of the project.  Agencies also acknowledged in the Letter of Intent that ODOT 
shall make good faith efforts to comply with (a) PBOT’s maximum grade break criteria of 11% from 
ramp to street, using a 10% design maximum algebraic grade break to effectuate a constructed 
maximum allowable grade break between ramp and street of 11% and (b) PBOT’s criteria that ramps 
be perpendicular to the curb.      

1.  ODOT to submit plans and approved Design Exception documentation to PBOT.   
If available when ODOT applies for a Public Works Permit from PBOT, ODOT will include ODOT 
approved Design Exceptions (DEs) for the proposed ramps, which will serve as the documentation and 
justification for elements of curb ramps not meeting strict ADA criteria.  These ADA elements include, 
but are not limited to, the following: 

• ramp configuration and horizontal dimensions 
• grades of ramp, landings, transition panels and flare slopes 
• pedestrian push button access 
• ramp to street grade differential 

In the case where an approved DE was not available at the time of ODOT applied for a Public Works 
Permit, ODOT will submit the fully documented and approved ODOT DE for the constructed ramp(s) 
along with the ODOT inspection reports to PBOT Permit Works Construction (PWC) and the PBOT 
ADA Ramp Crew (ARC) as further described in #2 below.   

 2.  ODOT to inspect ODOT constructed ramps and provide ODOT ramp inspection reports to PBOT.  
Using the following email addresses for PWC and ARC, respectively,  

publicworksconstruction@portlandoregon.gov   and  adaramps@portlandoregon.gov 

DocuSign Envelope ID: 6D984892-9540-435C-97E0-E3E11AEE6CA2

mailto:publicworksconstruction@portlandoregon.gov
mailto:adaramps@portlandoregon.gov


Letter of Intent                                                                                                                                          December 19, 2022 
Page 2 of 2 

ODOT will provide inspection of ODOT constructed ramps and provide the following information to 
PWC and ARC 

• ODOT ramp inspection reports  
• A listing of ramps by location 
• ODOT DEs 

3. PBOT confirms ramp scope and performs PBOT ensurance inspection.  
PWC will confirm that ramp scope as described in the approved permit is met, e.g. the Public Works 
scope confirmation.  ARC will provide the required PBOT ensurance inspection so that the ramp can be 
added to PBOT’s ADA compliant curb ramp inventory.  ARC and PWC will share the results of their 
review/inspection of the ODOT ramp, and  PWC will notify ODOT of scope confirmation and ARC 
ensurance inspection results.  If an issue is identified, PWC will work with ODOT to resolve the issue.  
 
4.  For ramp throat location within the legal crossing across a state highway, ODOT requirements apply.  
In cases where a ramp is located to serve a legal crossing on or along  a state highway, ODOT legal 
crossing criteria applies.  
 
5. PBOT sign off of ODOT permit 
When PBOT receives all documentation or a fix proposal from ODOT to meet compliance, PWC  will 
process the permit for project closeout. 
 
This Letter of Intent is nonbinding and should not be construed as a commitment by either Agency.  
 
CITY OF PORTLAND                                                          STATE OF OREGON 
 
 
By ____________________________                            By ________________________________ 
Steve Townsen, P.E., City Engineer                                Michael Kimlinger, P.E., ODOT Chief Engineer  
                                                                                                
Date: __________________________                           Date:  _____________________________ 
 
 
By ____________________________                           By ________________________________ 
Christopher Wier, P.E.                                                    Theodore Miller, Region 1 
Permit Engineering Review                                             Maintenance & Operations Manager 
 
Date: __________________________                           Date:  _____________________________ 
 
 
Portland Contact:                                                          State Contact:  
Christopher Wier, P.E.                                                    Heidi Shoblom, P.E. 
City of Portland                                                               Oregon Department of Transportation 
Bureau of Transportation                                                4040 Fairview Industrial Drive SE, MS 5 
1900 SW Fourth Avenue                                                 Salem, OR  97302-1142 
Portland, OR  97201 
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CONSUMER DISCLOSURE

From time to time, City of Portland Bureau of Transportation (we, us or Company) may be
required by law to provide to you certain written notices or disclosures. Described below are the
terms and conditions for providing to you such notices and disclosures electronically through the
DocuSign, Inc. (DocuSign) electronic signing system. Please read the information below
carefully and thoroughly, and if you can access this information electronically to your
satisfaction and agree to these terms and conditions, please confirm your agreement by clicking
the â€˜I agreeâ€™ button at the bottom of this document. 
Getting paper copies

At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. You will have the ability to download and print documents we send
to you through the DocuSign system during and immediately after signing session and, if you
elect to create a DocuSign signer account, you may access them for a limited period of time
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to
send you paper copies of any such documents from our office to you, you will be charged a
$0.00 per-page fee. You may request delivery of such paper copies from us by following the
procedure described below. 
Withdrawing your consent 

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below. 
Consequences of changing your mind

If you elect to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. To indicate to us that you are changing your mind, you must
withdraw your consent using the DocuSign â€˜Withdraw Consentâ€™ form on the signing page
of a DocuSign envelope instead of signing it. This will indicate to us that you have withdrawn
your consent to receive required notices and disclosures electronically from us and you will no
longer be able to use the DocuSign system to receive required notices and consents electronically
from us or to sign electronically documents from us. 
All notices and disclosures will be sent to you electronically

Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or
made available to you during the course of our relationship with you. To reduce the chance of
you inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
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electronically from us. 
How to contact City of Portland Bureau of Transportation:

You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:
 To contact us by email send messages to: tim.doherty@portlandoregon.gov

To advise City of Portland Bureau of Transportation of your new e-mail address 

To let us know of a change in your e-mail address where we should send notices and disclosures
electronically to you, you must send an email message to us at tim.doherty@portlandoregon.gov 
and in the body of such request you must state: your previous e-mail address, your new e-mail
address.  We do not require any other information from you to change your email address..  
In addition, you must notify DocuSign, Inc. to arrange for your new email address to be reflected
in your DocuSign account by following the process for changing e-mail in the DocuSign system. 
To request paper copies from City of Portland Bureau of Transportation

To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an e-mail to tim.doherty@portlandoregon.gov and
in the body of such request you must state your e-mail address, full name, US Postal address, and
telephone number. We will bill you for any fees at that time, if any.
To withdraw your consent with City of Portland Bureau of Transportation

To inform us that you no longer want to receive future notices and disclosures in electronic
format you may:

i. decline to sign a document from within your DocuSign session, and on the subsequent
page, select the check-box indicating you wish to withdraw your consent, or you may;
ii. send us an e-mail to tim.doherty@portlandoregon.gov and in the body of such request
you must state your e-mail, full name, US Postal Address, and telephone number. We do
not need any other information from you to withdraw consent..  The consequences of your
withdrawing consent for online documents will be that transactions may take a longer time
to process.. 

Required hardware and software

Operating Systems: WindowsÂ® 2000, WindowsÂ® XP, Windows
VistaÂ®; Mac OSÂ® X 

Browsers: Final release versions of Internet ExplorerÂ®
6.0 or above (Windows only); Mozilla Firefox
2.0 or above (Windows and Mac); Safariâ„¢
3.0 or above (Mac only) 

PDF Reader: AcrobatÂ® or similar software may be required
to view and print PDF files 

Screen Resolution: 800 x 600 minimum 
Enabled Security Settings: Allow per session cookies

 
** These minimum requirements are subject to change. If these requirements change, you will be
asked to re-accept the disclosure. Pre-release (e.g. beta) versions of operating systems and
browsers are not supported. 
Acknowledging your access and consent to receive materials electronically



To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please verify that you were
able to read this electronic disclosure and that you also were able to print on paper or
electronically save this page for your future reference and access or that you were able to e-mail
this disclosure and consent to an address where you will be able to print on paper or save it for
your future reference and access. Further, if you consent to receiving notices and disclosures
exclusively in electronic format on the terms and conditions described above, please let us know
by clicking the â€˜I agreeâ€™ button below. 
By checking the â€˜I agreeâ€™ box, I confirm that: 

• I can access and read this Electronic CONSENT TO ELECTRONIC RECEIPT OF
ELECTRONIC CONSUMER DISCLOSURES document; and
 

• I can print on paper the disclosure or save or send the disclosure to a place where I can
print it, for future reference and access; and
 

• Until or unless I notify City of Portland Bureau of Transportation as described above, I
consent to receive from exclusively through electronic means all notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided
or made available to me by  City of Portland Bureau of Transportation during the course of
my relationship with you.
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